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INTERNAL ADVERTISEMENT OF POSTS: DEPARTMENT OF EDUCATION
CIRCULAR NUMBER 2 OF 2008

1) This circular is issued in terms of recruitment measures contained in the
Public Service Regulations 2001, regulation V11 C.2 and in this regard it
is important to note that the Public Service is an EQUAL OPPORTUNITY,
AFFIRMATIVE ACTION EMPLOYER.

2) The contents of this circular must without delay be brought to the notice of
alf eligible officers. All potential candidates who may qualify for posts in
this circular must be notified, even if they are absent from their normal
places of work. '

The Department will give preference to current serving employees,

interns, contract employees and volunteers in the service of the
Department, who apply for vacancies advertised in this circular during the
selection processes. The applications of volunteers must be accompanied
by a letter from the relevant Director indicating that the applicant is in fact
rendering services to the Department on a voluntary basis.

. DIRECTIONS TO CANDIDATES

3) Applicants are required to submit a completed Z83 form obtainable from
any Government institution. Certified copies of the required qualifications
and Curriculum Vitae must accompany this form. Applicants must quote
on their application the number of this circular. Only candidates who in all
respects meet the advertised requirements will be considered. If you do
not receive any response from the Department within 60 days of the

~_Closing date, please accept that your application was unsuccessful.

4) Applications should be forwarded for the attention of :-

The Director

Human Resources Administration
Department of Education
Private Bag X 0032

BISHO

5605




[image: image2.png]Or hand deliver to Room B4 |4 — 01, Steve Tshwete Complex, Zone 6 Zwelitsha
NOTE: No faxed or late applications will be considered.

CLOSING DATE: 22 January 2008
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Senior Personnel Officer: Labour Relations
Salary Scale: R 54 222 — R 62 946
Centre: Zwelitsha

Requirements: A Grade 12 Certificate of equivalent qualification, supported by
at least 4 years relevant experience*Preference will be given to candidates who
have the ability to deal with all levels of staff *Computer literacy: Ms Word, Excel
*Knowledge of the PERSAL system will be an added advantage *Ability to work
independently * Well- developed interpersonal and communication skills (both
verbal and written) *Innovative and problem-solving abilities *Sound knowledge
of governmental priorities, policies, processes and systems.

Responsibilities: The incumbent will be responsible for the effective
management and writing of standard letters and submission to the Director
Labour Relations concerning Labour Relation functions, e.g. discipline,
abscondment, grievances, disputes and collective bargaining.




